Higher Education Commission
Pakistan

OSITIONS VACAN

Agplications areinvited from Pakistani/ AJK nationais to fill the following reqular position in the Higher Education Commission. -

Graduate with 100/50 w.p.m. spaad in
Assistant Private ; sharthand! typing respactvely .
1. | Secretary (BPS-16) Putih =2 Preferably Osﬂuears experience as \,eza}s ‘;as:s
Posls) Stenotypist. Knowledge of MS office is
als required
B.COM [ BBA from a recognized
Accountant university with three (D3) yeass service 21 s
2 (BPS-16) Balochéstan-1 expenence in the relevant field in any Years Vs
(071 Post) Government / Semi Government /
. L | Autonomaus Body. L : -
3 years DAE {Diploma of Associate
Engineering) Civil with focus on
Asszislant Quantity Cuantity Surveying wilh 5 years' 2 m
3. | Surveyor (BPS-16) Punjab-1 expenignce in estimation of different Years Yoars
projects using Pak PWD schedule of
rates/ preparation of tender
documents/cost effects eic
Graduale (at least 2™ Daision) Irom
Mesit-1 HEG recognized ur&vmmy.-'lngtiurle with
Punjab-3 two _[D?}_ram ol wark experience in
4 | Assistant (@PS-15) | Sinch (Uj-1 ”sm’ﬁgﬂﬂe sector organization of 20 3
© | (07 Posts) KPK-1 g 3 Years Years
Balochistan-1 Six weeks basic [T training course from
NITB {including MS Office) after
[ECTLImENL.
Matric with three year Diploma of
Electrical Associate Engineer in the relevant 20 35
5. | Supervisor (BP§-15) | Punjab-1 discipling from recognized institute and Years Years
(0 Post) five year experience in the relevant field.
Tiatriz with 15 years' experience as
Driver in any Government/Semi
Government/ Autonomous Body
;‘m’:ﬁ;‘m including #ight (08) years' experience a i
LS (BPS-14) Mgrit-1 with executive/senlor officars. Well Years Viars
(01 Post) conversant with Pakistan Highway
Code. Must possess Heawy Outy
Licensa, PSV licenss holder will be
i}
7 g':;f‘"z?“'w“' Mesit -1 expenence in working and managing 25 40
- (071 Post) wedl known and large Guest Years ‘Yaars
Housa/Hotel Kiicherts
IMiddle Pass wiih 12 years’ expenance
Stat Car Bovaerun Akarous 5l 0 |
3 m ul y
& E'D’;“P;g?sq 2) Merit-2 ineluding five {05 vears’ experience ears aars
with executive/senior officers. hMust
passess Heavy Duty License.
gﬂc:ﬂnc with minimum typeng speed of
Lower Division Clerk | Punjab-1 MpE..
9 | (BPS-11) Balochistan-1 %mmxm. o . .. 30
(02 Posts) WEEKS. ha_at: 1T training course from Ears Years
NITB {including MS Office) after
recrul TR
Matri Sox montns” Plumber
Plumber Certification Course from Government
10| (BPS10) Punjab-1 Frivale Institution, 05 Years' experience 18 33
d {01 Post) operation and maintenance of plumbing Years Years
installations in office/commercial
buildings.
Painter Matriculation with 05 Years' axperignce 18 35
11. | (BPS-07) Merit -1 in refevant field in wedl repute Years Vaars
(01 Post) public/private orpanization
Garden Supervisor X
12. | (BPS-06) Punjat-1 Elggm:s with (10} years relevant 25¥ars. | 40 VYears
(01 Past)
1571
Driver = Middle pass with 1 least 5§ years
13. | (BPS-05) t‘;g:’l E:f;::?' ' | expesiance Must possess Heavy Duty W‘:@ \'eaaes
104 Posts) Local Queta-1 License
1 tn;f,?‘um‘r:" Rider o1 IWatric with at laast 5 years experiance 18 o
' (01 Wi'l Must possess valid driving Licensa, Years Yaars
atriculation with 1 year Diploma in
Heating Ventikation, Air Conditioning &
HVAL Technician Relrigeration (HVACR) from Gowt, /Pl 18 35
16. | (BPS-D5) ICT-1 Ingtitution. 0 Years' expengnce in Years Yoars
(01 Past) operation and maintanance of HVAG
Equipment in office/commarcial
bullghngs
Matnculation with S months” Electncal
Wiring Technician Certification Course
- fgg_;:?“ Local Laore-1 from Gow. Institulion, 03 Years' 18 35
& (01 Past) EXpEREnCE in operation and Years Years
maintenance of electrical winng and
circuits in office/commercial buildings
y7. | Qasid (BPS-03) 1CT-1 Matric with two years experience as 18 a0
© | (01 Post) Maib Dasid Years ‘ears
8 Mali (BPS-03) T3 Middie with teo years experience as 18 30
| (03 Posts) Mali Years Years
Mali
19, | (BPS-01) I6T-1 Ivears experience as Mall w::ﬁ \f::: »
(01 Past)
Attendant
ICT-1 i 18 30
2 EE’;:LLP Local Karachi-1 Widdia Pass Years Yaars
Naib Qasid "t .
167-2 : 18 30
oy E{?;&J Local Peshawar-1 | 1o ears | Years
. i * means ' ined after ohtaining i irad qualification.
Application Process:
= Applicants are required to apply online through HEC website: hitps.//careers.hec.gov.pk. No need to send hard copy of C.V
and Documants.
= Test/ Interviow of oligible candidatas residing outside the [slamabadRawalpingi region and viciniy will be conducted via
Huio/Video conferencing at the nearest h i ih (Karachi. Lahore, Duetta & Peshawar). Howewver,
oy i lidales maating eligibility crileria for tha i itinns in BPS-01 1o BPS-04 will be called lor
inferview.
«  Applicaiion processing fee @ Rs. 600/« (for BPS-05 to BPS-18 posts) may be deposited in e ondine A/C No.
17427900133401 of HEC maimainad for the n Habit Bank Ltd, and proof of the receipt may ba uploaded onthe HEC

wiisite s/ careers. hec.gov.ph.

»  Those aiready in Government Service should apgiy eough proger channel. Five (05) years general age ralaxation nas
Alrzady included, Further age ralaxation will be given as per Governmaent rules.

= The experience as part ime, honorary, apprantice and intamee (as 2 part of study) will not be considered/counted as
mpaninGe.

o Selected person can be posted anywhera in Pakistan

= No TA/DA will e admissibla for appearing in test / mlerview. HEC resarves the right to reject any or all the applications without

ssigning any voell & / decrease e nUMBEY 0f Vacancies as per requirement.
«  Lastdatefor 1 online appl 01-04-2024. piete/Late application will not be enterlained.
Muhammad Shafig PRNIESZA/23,

Assistant Director (HRM),
Higher Education Commission, Seclor H-9, Islamabad
Phone No. 051-30401423, 051-90401421, Email: sup_careers@hec.gov.pk
For technical / IT assistance, please Contact.
051-111-119-432, 0334-1119432




